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The Sheppard-Worlock Library
Archives & Special Collections
Licensing Request Form

· The charges listed below refer to one-off, non-exclusive reproductions only and are for single images/prints. All prices include VAT
· Charges are for print runs up to 10,000 copies – for larger runs, please contact us
· These charges are additional to the cost of reprographic orders
· Payment must be in sterling with cheques payable to ‘Liverpool Hope University’. Please contact us if you wish to pay by credit or debit card
· Discounts may be arranged of up to 50% for non-profit organisations and 50% for print runs less than 2,000. Multiple use may be subject to a negotiated discount
· Liverpool Hope University Archives & Special Collections (A&SC) reserves the right to charge on a discretionary basis for requests which fall outside these parameters. 

PRICE LIST
	
	Single language/Country
(UK, EU, North America)
	World rights

	BOOK
	£50
	£100 one language
£150 all languages

	JOURNAL/NEWSPAPER
	£30 regional; £60 national
£50-£75 for full page
	£150
£250 for full page

	CD/DVD/E-Book
	£120
	£150

	FILM/TV PROGRAMME
	£150 first use & one repeat
£250 unlimited for 5 years
	£300

	WEBSITE
	
	£75 for one year;
£150 in perpetuity

	Display fee for Museums and Galleries
	£150


Rates are subject to periodic revision.

To proceed, please complete SECTION A, B and C and return the form to A&SC staff.
SECTION A: EDITORIAL USE
	PRINTED (books/journals/newsletters/magazines

	Author:
	Title:

	Publisher:
	Date of Publication

	Print run:
	Proposed price:

	Other use: Please specify (e.g. book cover, poster etc.)


	Target audience:

	ELECTRONIC (websites/E-books/CDs/DVDs)

	Web address for websites:

	Author/Title for E-books/DVDs:

	Access arrangements (e.g. subscription only):

	Expected duration:

	Target audience:

	FILM/VIDEO/TV PROGRAMME

	Title:

	Production company:

	Broadcast details:

	Target audience:

	EXHIBITION/DISPLAY/PRESENTATION

	Title:

	Institution:
	Location:

	Entry charge:

	Target audience:

	RIGHTS

	Do you require World or UK/single country rights? (please state country):

	Do you require single or multiple language rights? (please state language):



SECTION B: DETAILS OF A&SC MATERIAL FOR REPRODUCTION
	Reference number(s)
and/or class marks:
	

	Folio/page reference:
	

	Title or description:
	

	Proposed use of image 
	Colour     
	Black & White

	Proposed size of image 
	¼ page
	½ page
	Full page
	2 page
	Front cover
	Back cover




SECTION C: DECLARATION
Please note anyone wishing to publish material in copyright is responsible for ascertaining the ownership of the copyright, and for obtaining permission of the copyright owner. Copies of material which itself is not in copyright are supplied for the purpose of publication provided that, (i) the declaration obliging the applicant to acknowledge the source of the material is signed and, (ii) the appropriate reproduction fee is paid.
I have read the notes relating to copyright above and also agree to abide by the following conditions. I understand that permission to publish may be withdrawn at any time if any part of these conditions is infringed.
1. [bookmark: _GoBack]Published material should be acknowledged, as appropriate:
“By courtesy of Liverpool Cathedral Radcliffe Collection held by Archives & Special Collections, Liverpool Hope University”;
“By courtesy of Liverpool Archdiocese Gradwell Collection held by Archives & Special Collections, Liverpool Hope University” or; 
“By courtesy of Lancaster Diocese Talbot Library Collection held by Archives & Special Collections, Liverpool Hope University”
2. Material will not be used for any purpose other than that specified above, and in no circumstances should be passed to a third party
3. The appropriate reproduction fee is paid before publication or broadcast
4. A complimentary copy of the publication or broadcast will be supplied to The Sheppard-Worlock Library, Archives & Special Collections, Liverpool Hope University.
Signed:									Date:

This must be the personal signature of the person making the request.

Name (please print):	
Name of Institution/Organisation:	
Address:	
Postcode:	
Email address:								Telephone no.:

	DEPARTMENTAL USE ONLY

	PERMISSION PROVIDED:      Y     /     N

ORDER COMPLETED BY:

	FEE TOTAL:

DATE PAID:
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